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NAVMEDRESCHCERIRKST 3900C.3
OOR

NAVMEURSCHCENTER INSTRUCTION 3900.3

From: Commanding 20Zficer, Naval Medical Research Center
Sulbij: SPONSORED PROGRAMS RESEARCH ADMINISTRATION REQUIREMENTS

Ref; {2z} DeD Directive 3201, "Management of DoD Eescarch and
Davelopment Laboratories”

{ty DD Directive 37200,12 Do Sclentific and Techniczal
Inforratior Brogram”

{c} Memorandum of the Under Secretary cof Defcnse for
Acguisitior and Technclogy of 28 April 1885,
“Termination of Technical Effort and Management
Systam”

{d) DoD Directive 3216.Z Frotection of Haman Subjects and
adherence to Ethiczl Standards in DeD-Supported
Fessarch”™

{e} FES Policy on Ins<ruction in the Respensible Conduct
of Rasearch

(Y NAVMEDRSCHUENINST 212 “Standerd Operating Frocedures
and Frovisions for Command Researcn Records and
arochives”™

{g} Dol Cirectiwve 5105.45 “Unlformed Services University
of the Health Sciences”

{hy OMB Cirgular A-Z1 “CZost Principles for Zdecational
Institutions”

{iy OME Cirgular A-110 “Uriform Administratiwve
FEequirements for Grants and Agreements With
Institutions of Higher Ecucaticn, Hospitals, and
Cther Non—-Profit Organizations®”

{i1) OMB Circualar A-133 “RAudits of Stales, Loczl
Covernments, and Non-Profit Organizations”

{ki Rescarch Admiristraticn Begquirernents and Provisions of
the mesearch Sponsor for USUHS Research Grants and
Activities of Cotobor 2000,

1. Purpose. To establish prccadures Zor tne scbrission and
admiristralion of command work units, projecks scksidiary to
commans work units, and cther sponscred research projects
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incleding research efforts spornsored to the Uniformed Services
University of the Health Sciernces (USUHS) for awazd by JSUAS to
its grantee agencies.

2, Scepe. This instruction applies to all ¥aval Medical
Fezearch Center Echelor 3 and 4 activities, directcrates,
departments, and investlgators.

3. Responsibility. The O0ffice of Reseazrch Administration {ORA]
iz responsible for the execution, coordination, owversight, and
development of the proceduares contained in this instructicn.

4. General Poclicy.

2. MNMRC Echelon 3 and 4 research projects must be
acccmplished in conformity with all aprlicable federal and agency
directives fournd in references {a} through (K} and all sponscr
requiremsnts.

b. Fcr all research proposal submissions, Echelon 2 and 4
activities and investigators must complete all pre—award and
post-award requirements determined by sponsor agencies and all
NMRC-specific supolemantal requirements as found in this
instruction.

c. All research propczals must have command approval
certifying that projects are militarily relevant and consistent
with miszioan. A1l Echelon 3 and 4 investigatcrs must obtain
requisite gertifications regarding all standards for the
responsible conduct of research especizlly those relative o
ouman subject protections and animal welfare.

d. Echelon 3 ard 4 investigabors are required te forward
final submissicns threocugh thelr chain-of-command teo the
Cirectcrate level. Directors and Department Heads must approvo
all submissicns and are responsikle for securing and certifying
scientific review.

¢. Directeors will forward materials to requisite coffices Jor
final gertifications and command approvals. 2ll materials must
bo zsubmitted for final comrand review and approval a mainimam of
seven (7)) working days prior to a sponsoring agency’s deadline.
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f. After approval, all Echelon 3 and 4 activities must
sucmit cne {1} hard copy and cne {1} electronic copy of proposals
te ORR for official files.

g. All Echelon 3 and 4 activities are to notify ORA
immediately upon receiving an indication of award or non-award.
If a notification of award is made, all Zcnelor 3 and 4
activities must notify ORA and NMRC Firance to ascertain whether
the research award is to be made into a new work unit or a
gubsidiary project/Job Order Number (JON) under an already
existing work unit,

h. For guest scientist research project applications through
non-federal agencies, Echelen 3 and 4 investigators must obtain
permission for the effort to be performed irn command laboratories
inciuding certification of missicn relevance. Investigators ars
required ts submit ane (1) hard copy and one {1} electronic Copy
¢f submitted proposals and annual reports to ORA for work unit
files and command research archives.

i, For NMRC Echelcn 3 and 4 projects sponsored to USUHS for
award to university grantees, the fellowing pertain:

{1} Investigators must comply with 211 regulations
directed by NMRC, USUHS, and the grantee per references (h)
Throcgh (k).

{2) ORA serves as the NMRC Grants Officer and the
cfficial representative of the sponsor to the University. ORA
provides sponsor directicns and pricr approvals as may be
regquired. ORA is responsible for oversight, revisiocn and
development of NMRC sponsor requirements.

J. Regarding workx unit awards, the Froject Profile and
Portfolic {P3) Dbase System, and Command Research Archives
requirements, the following pertain:

(L) All Echelcn 3 and 4 activities and invegtigatars
are to work with ORA and NMRC Finance to Zncorporate research
awards into the work unit and Job COrder Number {JON} svystems.
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(2) All Echelon 3 ard 4 activities and investigatcors are required
o work with ORA and KMRC Finarce to determine whether individual
research projects are to he designated as new work units or as
sup-projects under existing parent work units.

{3) All Echelen 2 and 4 activities and investigators
are required to inform CRA and N¥RC Finance regarding work unit
assignments for funds reviewed under Cocoperative Researech and
Development Agreementzs {CRADA}. All funds reviewed under CEADAS
must be made sub-projects under existing work units with CRADA
funds as suhsidiary JOR' s

{4) Principal investigators to who work unit and/or
subsidiary JON funding is awarded must be federal employees or
IPAs. MNon-federal employees may serve as associate
investigators.

(3] A1l Echeleon 3 and 4 activities, offices,
investigators and perscnnel will assist ORA as direcced with the
submission of required data and metrics for +the P3 Dhase Systen
for all Echelon 3 and 4 work units.

{6) Under CRA direction, all Echelon 3 and 4 activities
and investigators will supply copies of Spoensared projectsiwork
unit materials to ORA for NMRC research archives,

5. Action. This policy is effective immediately.

8.0l

K. BE. ORZRST

Cistributicn:
List {s} A, B, C and O



